
Uploading Documents in Ops Qual 
and Submitting ES Renewals 



Texas Wing Supplement 
to CAPR 60-3 

Approved Wing Supplements can be found on the NHQ web site here: 

http://members.gocivilairpatrol.com/emergency_services/operations_support/approved_supplements_waivers_ois_etc_to_capr_603.cfm 



Texas Wing Supplement 
to CAPR 60-3 

Or on the Texas Wing web site under Documents, Wing Supplements here: 



Texas Wing Supplement to CAPR 60-3 



Login to E-Services 



Select My Operations Qualifications 



Select  101 Card 



Select View/Upload Documents 



Select Emergency Services or Pilot 



Select What to Upload 



Select Browse 



Choose File to Upload 

1.  Select File 
2.  Push Open 



Push Upload ES File 



Upload is Added to Doc List 



Push Pilot to Upload Pilot Files 
(Form 5, Questionnaires, Medical, WINGS Certificates, Form 91, ETC.) 



Uploading Someone Else’s Docs 

Ops Qual Restricted Permission 
•Unit Commanders 
•Operations Officers 
•ES Officers 
•Stan/Eval Officers 



Select 101 Card 



Enter CAPID or Name 

You will only see this screen if you 
have the restricted permission 



Select from Choices If Required 



Upload Process is the Same 



Document Uploaded 

MRO Renewal SQTR 

2-7.  Uploading documentation of renewal evaluations into Ops Qual is mandatory.  To the maximum extent 
possible, all emergency services qualification documentation should be uploaded into Ops Qual. 



ES Renewals 

• Pass a Renewal Evaluation 

– Must be a formal evaluation, not just participation 

– Must be given by a Qualified Evaluator who must 
be on the Texas Wing ES Evaluator List 

• Evaluator Completes and Signs Renewal SQTR 

– TXWG Supplement to CAPR 60-3, 2-4.b(2). 

– Mission Pilots require a Form 91 AND MP SQTR 

• Upload Renewal SQTR into Ops Qual 



Renewal SQTR 

2-4.b.(2). ES Evaluators will document renewal evaluations on a Specialty 
Qualification Training Record (SQTR) for the applicable specialty. Record 
evaluator name, CAPID, date, and mission number. Annotate the words 
“RENEWAL EVALUATION” on the SQTR and indicate any equivalent 
specialties covered by the primary evaluation.  The evaluator will sign the 
SQTR and provide a copy to the member for their individual CAPF 114 
record.  Upload a scanned copy of the SQTR into Ops Qual prior to 
initiating electronic approval of the renewal.  
 



ES and Pilot Files are Separate 

Load SQTRs under ES 

Load Form 91 under Pilot 

2-4.b.(2).d.  Documentation of the SAR/DR Mission Pilot 
renewal evaluation must be accomplished on both the 
Form 91 and the MP SQTR.  Complete the SQTR as specified 
in paragraph 2-4.b.(2) above.  Upload both documents into 
ops qual: the Form 91 as a pilot document and the renewal 
SQTR as an emergency services document. 



Submitting the ES Renewal 
• Pass Renewal Evaluation given by ES Evaluator on Texas Wing ES Evaluator List 

• Ensure renewal paperwork is completed and UPLOADED into Ops Qual 

• Select My Operations Qualifications 

• Select Entry/View Worksheet under SQTRs 



Select Appropriate SQTR 



Push Resubmit/Renew 

1.  Texas Wing Supplement to 
CAPR 60-3 says upload the 
signed Renewal SQTR before 
pushing the renewal  button  

2.  Push the Resubmit/Renew Link  



Push Resubmit/Renew for all equivalent specialties covered 
by the primary, e.g. MP also includes MO and MS 

1.  Texas Wing Supplement to 
CAPR 60-3 says upload the 
signed Renewal SQTR before 
pushing the renewal  button  

2.  Push the Resubmit/Renew Link  



Renewal Enters Queue for Approval 

Unit, Group, and Wing 
Commander can select View 
Uploaded Documents to see 
the renewal SQTR on the Ops 
Qual Approvals page 


